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GENERAL GUIDELINES 

 

1) Spelling of the authors' names: Names must be written out in full without abbreviations; 

2) All authors must inform their ORCID number, e-mail, telephone number and title; 

3) Preprint article: Inform on the cover page if the article has been submitted to a preprint 

repository. If so, inform the name of the repository and the article complete reference;  

4) Acronyms: When quoted the first time, they must be preceded by their meaning in full;  

5) The highlighted words must be enclosed in quotation marks "...", the italic font should be 
used for words in other languages; inform the city and country of the company supplying 

all the tools®️ used; 

6) Research involving living beings: Research on humans and animals must be 

accompanied by a copy of a Research Ethics Committee’s approval; 

7) Citações e Referências: They must be standardized according to the ABNT adopted by 

the Journal. References to monographs or to abstracts published in event proceedings will 

not be accepted. 

• Second hand references will not be accepted, that is, the citation of the original 

author’s citation (apud). Except for rare works that are difficult to access. 

• Reference of articles in press, authored by one of the manuscript authors; a copy 
of the letter of acceptance of the journal that will publish the referred article is 

required [mandatory item]. See example page 7; 

• Examples of direct quotes see page 5. 

• Most common examples of references accepted by the Journal, see page 7 (for 

other situations, see the ABNT 6023/2018 standards) 

• If unpublished data by other investigators are cited in the manuscript, it will be 

necessary to include a principal investigators’ letter authorizing the use of such data; 

• Suggestion: quote more articles from indexed journals published in the last 5 years 

(as of 2017).  

8) Illustrations – The items below are mandatory and failure to comply with all of the 

items below precludes continuation of the evaluation process (merit analysis): 

• Maximum 7 illustrations by article (covering all types: tables, charts, graphs, 
photos, maps, drawings, diagrams, etc.) - LANDSCAPE and charts in pie format 

and with elements (bars) in 3D ARE NOT ALLOWED; 

• Illustrations must be referred to in the text (Example: Figure 1) and must be 
inserted after the References section. They should be delivered separately and 

open/editable in the program in which they were developed. The following 
programs are accepted: Excel, GraphPrism, SPSS 22, Corel Draw Suite X7. If 
the illustrations are produced in other programs, they must be in jpg, 300 

DPI, size between 8 and 16cm (width or height); Font: Myriad Pro Light - size 7.5; 

do not use capitalized text (capital letters); 

• The title must be brief, concise, without acronyms (Tables and charts should inform 
the city and the year of the Research). If necessary, include explanatory notes. For 
acronyms or specific highlightings such as bold characters, asterisk, among others; 

an explanation must be included as an illustration footnote.  

• For examples of illustrations configuration, see: 
https://www.scielo.br/scielo.php?script=sci_issuetoc&pid=0103-

378620210001&lng=pt&nrm=iso  

https://www.scielo.br/scielo.php?script=sci_issuetoc&pid=0103-378620210001&lng=pt&nrm=iso
https://www.scielo.br/scielo.php?script=sci_issuetoc&pid=0103-378620210001&lng=pt&nrm=iso
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9) Acknowledgments: It is necessary to send a statement signed by the persons mentioned 
in the acknowledgments section that should indicate their agreement with the disclosure of 

their name. 

 

Failure to comply with any of these items (except for the mandatory ones) should be 

justified 

 

[After filling out the template, delete this guidance page. When submitting your article, the first 

page should be the cover page] 
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Title of the article in Portuguese (Arial font size 11, centered, using upper and lower cases, 

without a period) 

Title of the article in English (Arial font size 11, centered, in italics, using upper and lower 

cases, without a period) 

 

Suggestion of a short title for the header: must not exceed 40 characters with spaces (Arial font 
size 10, centered, in uppercase) 

Full Name LAST NAME1  (Full names of the authors without abbreviations, last name in 

uppercase. The institutional affiliation must be informed in the respective footnote. Arial font 

size 11, aligned to the left). ORCID iD 0000-0000-0000-0000 (Inform the ORCID iD for all 

authors. Use Arial font size 10, aligned to the left) 

Full Name LAST NAME 2  (Full names of the authors without abbreviations, last name in 
uppercase. The institutional affiliation must be informed in the respective footnote. Arial font 

size 11, aligned to the left). ORCID iD 0000-0000-0000-0000 (Inform the ORCID iD for all  
authors. Use Arial font size 10, aligned to the left) 

Full Name LAST NAME 3  (Full names of the authors without abbreviations, last name in 
uppercase. The institutional affiliation must be informed in the respective footnote. Arial font 
size 11, aligned to the left). ORCID iD 0000-0000-0000-0000 (Inform the ORCID iD for all  

authors. Use Arial font size 10, aligned to the left) 

 
1 FOR THE CORRESPONDING AUTHOR [Not necessarily the first author] Inform the full institutional 

affiliation in three levels of affiliation and without any abbreviations. Full institutional address (Street, 
Number, Neighborhood, ZIP code, City, Abbreviated State, and Country). Inform the e-mail for 
correspondence according to the journal’s standard (See example. Use Times New Roman font size 
10, justified). 
Ex.: Pontifícia Universidade Católica de Campinas, Centro de Ciências da Vida, Faculdade de 
Nutrição. Av. John Boyd Dunlop, s/n., Prédio Administrativo, Jd. Ipaussurama, 13060-904, 
Campinas, SP, Brasil. Correspondência para/ Correspondence to: X. X. SILVA. E-mail: 
<xxxxxxxx@gmail.com>. 

 
2 FOR THE CO-AUTHOR: Inform the institutional affiliation in three levels of affiliation separated by comma, 

City, Abbreviated State, and Country. (See example. Use Times New Roman font size 10, justified) 
Ex.: Pontifícia Universidade Católica de Campinas, Centro de Ciências da Vida, Faculdade de 
Nutrição. Campinas, SP, Brasil. 

 
3 FOR THE CO-AUTHOR WITHOUT INSTITUTIONAL AFFILIATION: Autonomous Research, City, 

Abbreviated State, and country (See example. Use Times New Roman font size 10, justified) 
Ex.: Autonomous Research, Campinas, SP, Brasil. 
 
Apoio/Support: Inform the full name of the funding entities and, in brackets, the number of the process 
and/or public notice (See example. Use Times New Roman font size 10, justified, in italics).  
Ex: Apoio/Support: Fundação de Amparo à Pesquisa do Estado de São Paulo (Process nºXXXXXX) and 
Conselho  Nacional de Desenvolvimento Científico e Tecnológico (Process nºXXXXXXX). 

 
Articles based on a dissertation or thesis: After the standard sentence, inform the author’s name 
(abbreviated first names, last name in uppercase), title of the work, university, and year (See example. 
Use Times New Roman font size 10, justified)  
Ex: Article elaborated from the dissertation of X. X. SILVA, entitled “ Inform the original title of the 
dissertation”. Pontifícia Universidade Católica de Campinas, Campinas, 2011. 

__________________________ 

Como citar este artigo/How to cite this article (For the journal to fill in) 

Author. Title. Transinformação. v. XX, exxxxx, 20xx. https://doi.org/10.1590/2318-088920XXXXXX 

 
 

mailto:xxxxxxxx@gmail.com
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Abstract 

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

 

All articles submitted in Portuguese or Spanish must have an abstract in the original language and 

in English, with a minimum of 150 words and a maximum of 250 words. The text must not contain 

citations and abbreviations. It must contain, necessarily, information about the objective (s), 

methodological procedures (explaining instruments, locus and research participants - the latter 

topic in the case of empirical research) and results and conclusion. Highlight at least three and at 

most six index terms. (Text: Arial font size 11, justified, in italics, 1.5 spacing between lines)  

 

Keywords: Word 1. Word 2. Word 3. Word 4. Word 5. Word 6. The keywords or descriptors must be 

written in lowercase letters, separated by semicolons and arranged in alphabetical order. They must be 

different from the terms already used in the title and should be obtained from the specific Tesaurus. Docutes 

<http://eprints.rclis.org/bitstream/10760/5875/1/TESAURO_DOCUTES.pdf>. 

 

 

Resumo  

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

 

Todos os artigos submetidos em português ou espanhol deverão ter resumo no idioma original e 

em inglês, com um mínimo de 150 palavras e máximo de 250 palavras. O texto não deve conter 

citações e abreviaturas. Deve conter, obrigatoriamente, informações sobre o(s) objetivo(s), 

procedimentos metodológicos (explicitando instrumentos, lócus e participantes da pesquisa - este 

último tópico no caso de pesquisas empíricas) e resultados e conclusão. Destacar no mínimo três 

e no máximo seis termos de indexação. (Text: Arial font size 11, justified, in italics, 1.5 spacing 

between lines) 

 

Palavras-chave: Palavra 1. Palavra 2. Palavra 3. Palavra 4. Palavra 5. Palavra 6. (Os descritores 

devem ser obtidos no Tesauro da área. Consulte: 

<http://eprints.rclis.org/bitstream/10760/5875/1/TESAURO_DOCUTES.pdf>. 

 

Introduction  

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

 

Text: Arial font size 11, justified, in italics, 1.5 spacing between lines  

 

http://eprints.rclis.org/bitstream/10760/5875/1/TESAURO_DOCUTES.pdf
http://eprints.rclis.org/bitstream/10760/5875/1/TESAURO_DOCUTES.pdf
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The introduction should contain a review of the updated literature relevant to the topic, 

appropriate for the presentation of the problem, and highlighting its relevance. It should not be 

extensive, except in manuscripts submitted as a Review Article.  

Direct (literal) citations of up to three lines must be enclosed in quotation marks, without 

italic highlighting, and then in parentheses: “cited text xxxxxx” (Le Coadic, 1988, p. 10). 

Direct citations of more than three lines must be in block, in a separate paragraph of the 

text, with 4 cm indentation to the left, written in single space, smaller font than the one used in the 

text, without quotation marks, without italics - any highlight in the quotations must be justified such 

as “emphasis of the author” (when the highlight is in the original text) and “our emphasis” (when 

the emphasis is the paper´s author’s). Then, in parentheses the following should be included: 

Author's last name, date, page. Ex.: 

 

Essa tendência ganha um novo caráter na medida em que a implantação de 
centros culturais, que implicam novo uso do solo seguido de novo tratamento dos 
espaços urbanos, coopera na constituição de uma outra paisagem, redefinindo a 
imagem da área no contexto da cidade e modificando a identidade social do 

território (Mesentier; Moreira, 2014, p. 46, emphasis added). 

 

Different authors cited in sequence: use the chronological order of the papers publication 

date, separated by semicolons: (Crespo, 2005; Costa & Ramalho, 2008; Moresi et al., 2010). 

Texts with two authors: Crippa and Bisoffi (2010) (in the body of the text); (Crippa & Bisoffi, 

2010) (within parentheses). 

Texts with four or more authors: (Griselda et al., 2009) (within parentheses) e Griselda et 

al. (2009) (outside parentheses). 

In direct quotations translated by the authors, the excerpt in the original language must 

appear in a footnote. The source must include the statement: My translation or our translation.  Ex.: 

(Mesentier; Moreira, 2014, p. 46, our translation); 

 

Methodological Procedures  

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

 

Description of the procedures used to conduct the investigation, including consistent 

information about the participants, instruments and procedures used. At the end of this section, 

there must be a clear statement regarding compliance with the ethical procedures adopted and 

provide the number of the approved case 

  

Regarding the statistical analysis, the authors must demonstrate that the procedures used 

were not only appropriate to test the hypotheses of the study, but also correctly interpreted. The 



TransInformação, Campinas, XX:eXXXXXX, 20XX 
6 

levels of statistical significance (eg p <0.05; p <0.01; p <0.001) should be mentioned. (Text: Arial 

font size 11, justified, in italics, 1.5 spacing between lines) 

 

Results 

 (Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

 

 Whenever possible, results should be presented in tables, charts or figures, designed to 

be self-explanatory and with statistical analysis. Avoid repeating data mentioned in the text. (Text: 

Arial font size 11, justified, in italics, 1.5 spacing between lines)  

 

Discussion  

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

 

 The discussion should explore, appropriately and objectively, the results, discussed in the 

light of other observations already recorded in the literature. (Text: Arial font size 11, justified, in 

italics, 1.5 spacing between lines) 

 

Conclusion  

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

 

Present the relevant conclusions, considering the objectives of the work, and indicate ways 

of continuing the study. Bibliographic citations will not be accepted in this section. Text: Arial 

font size 11, justified, in italics, 1.5 spacing between lines) 

 

Acknowledgments 

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

Acknowledgments can be included, in a paragraph not exceeding three lines, of: 1) 

Individuals [explain the reason, for example: critical review of the manuscript, data collection, etc.] 

while not meeting authorship criteria. It is mandatory to submit written permission from the people 

named. 2) Institutions that supported the research. Text: Arial 11, justified, 1.5 spacing between 

lines) 

 

Contributors (Section Title: Arial font size 11, justified, in uppercase, not in bold) 

 

 

Explicitly inform each author’s contribution to the manuscript. Authorship credit must be based on 

substantial contributions, such as the study’s conception and design, data analysis and 
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interpretation, revision and approval of the final version. The inclusion of individuals who do not 

meet such criteria is not justified (Text: Arial font size 11, justified, double spacing between lines) 

 

References  

(Section Title: Arial font size 11, centered, using upper and lower cases, in bold) 

(Text: Arial font size 11, justified, single spacing between lines, 12pt spacing after and before each 

reference) 

 

References must be organized in alphabetical order. (Font: Arial font size 11, justified, single 

spacing between lines, 12pt spacing after and before each reference) 

 

Examples: 

With up to 3 authors 

Santos, J. M.; Rodrigues, R. H.; Silva, C. Ação cultural em bibliotecas públicas: o bibliotecário 

como agente transformador. Revista Brasileira de Biblioteconomia e Documentação, v. 11, n. 2, p. 

173-189, 2015. 

With 4 or more authors 

Gama J. R. et al. Transparência e acesso à informação: um estudo da demanda por informações 

contábeis nas universidades federais brasileiras. Transinformação, v. 28, n. 1, p. 47-57, 2016. 

Book 

Deleuze, G.; Guattari, F. A thousand plateaus. London: Athlone, 1988. 

Book chapters 

Porto, C.; Santos, E. Oliveira dos A utilização da rede social Facebook no processo de ensino e 

aprendizagem na universidade. In: Matos, E. L. M; Ferreira, J. L. Facebook: usos no ensino 

superior e na formação continuada de professores. Campina Grande: EDUEPB, 2014. p. 387-401. 

Disponível em: http://books.scielo.org/id/c3h5q/22. Acesso em: 28 set. 2016. 

Articles 

Fallis, D. Toward an epistemology of wikipedia. Journal of the American Society for Information 

Science and Technology, v. 59, n. 10, p. 1662-74, 2008. 

http://books.scielo.org/id/c3h5q/22
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Ortiz, R. Anotações sobre o universal e a diversidade. Revista Brasileira de Educação, v. 12, n. 34, 

p. 7-16, 2007. Doi: https://doi.org/10.1590/S1413-24782007000100002.  

Articles Inpress  

[As indicated in the general guidelines, if the acceptance letter is not provided, the reference cannot 

be maintained] 

Pachur, T.; Scheibehenne, B. Unpacking buyer-seller diferences in valuation from experience: a 

cognitive modeling approach. Psychonomic Bulletin & Review. No prelo. 

Dissertations and theses 

 

Almeida, R. O. Bibliotecários universitários: da guarda de livros ao letramento informacional. 

2015. Tese (Doutorado em Educação) – Universidade Estácio de Sá, Rio de Janeiro, 2015. 

Works presented in congresses, seminars etc. 

 

Amaro, V. A dimensão educativa, social e cultural de uma biblioteca em uma escola residência: a 

escola SESC de ensino médio. In: Congresso Brasileiro de Biblioteconomia, Documentação e 

Ciência da Informação, 25., 2013, Florianópolis. Anais [...] Florianópolis: FEBAB, 2013. 

 

Contacts 

For questions regarding the filling out of the template and standardization, contact via e-

mail:sbi.editoracao2@puc-campinas.edu.br  

Other questions contact the secretariat via e-mail: transinfo@puc-campinas.edu.br 

 

mailto:sbi.editoracao2@puc-campinas.edu.br
https://www.scielo.br/revistas/tinf/transinfo@puc-campinas.edu.br

